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Hanover County Public Schools 
Guidelines and Criteria   

Independent Educational Evaluations  
 

Hanover County Public Schools (HCPS) follows the following criteria for obtaining an 
Independent Educational Evaluation (IEE).  An IEE is an evaluation conducted by a qualified 
examiner who is not employed by the school division responsible for the education of the 
student to be evaluated.  34 C.F.R. 300.502(a)(3)(i).   
 

I. Making a request for an IEE:   
 

A. An IEE may be requested if the parent disagrees with an evaluation conducted 
by HCPS for the eligibility process under the Individual with Disabilities Education 
Act (IDEA).  The parent must designate the evaluation(s) with which there is a 
disagreement.  A request for an IEE should be sent to the Director of Special 
Education at:  
 

200 Berkley Street  
 Ashland, VA 23005  
 Phone No.  (804) 365-4500  

 
B. The parent is requested to provide a reason for the disagreement with the school 

division’s evaluation(s).  HCPS will not delay processing the request for an IEE 
pending receipt of a reason for the disagreement, however.   
 

C. HCPS will notify the parent if the request for an IEE has been approved.  The 
parent should not proceed with obtaining an evaluation at public expense until 
receiving notice from HCPS that the IEE request has been approved. 
 

D. Once HCPS has approved the IEE request, the parent should contact the 
qualified evaluator the parents have selected from the list of approved evaluators 
(see link below).  HCPS will not contact or schedule the appointment with the 
evaluator unless the assistance of HCPS staff is requested by the parent.   
 

E. If the evaluator selected by the parent declines to conduct the IEE, the parent 
should select another evaluator from the approved list.  HCPS will not select or 
contact another evaluator unless requested to do so by the parent. 
 

F. The parent must sign necessary releases authorizing the evaluator and HCPS to 
communicate about the student and to share information relevant to the IEE.   
This release must be received before the evaluator can begin the evaluation so 
that the evaluator can be notified that he/she is approved to perform the 
evaluation and to ensure tests are not inappropriately repeated.   
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G. HCPS must receive the completed IEE before payment will be made.  The parent 
is responsible for explaining these requirements to the private evaluators. 

 
II. Minimum Qualifications for Evaluators and Maximum Fees.  

 
Evaluators chosen to conduct IEEs must, at a minimum, meet the criteria below.  The 
written evaluation report must include educational terminology relevant to the IDEA and 
its implementing regulations and must not employ, to the extent possible, medical 
terminology and/or diagnoses, so as to avoid confusion with educational terminology.   
 

A. Psychological:  This assessment is designed to analyze the student’s pattern of 
cognitive strengths and weaknesses.  Psychological testing may assess the 
student’s general intelligence, ability to process information, and social 
skills/emotional development.  It must be administered by a licensed clinical 
psychologist or licensed school psychologist.  The evaluator must be licensed in 
Virginia and the evaluator’s office and testing must be located within 75 miles of 
the School Board Office located in Ashland, Virginia.   
 
Fee cap:  $1500  
 
Please see below for a link that will provide information for approved evaluators.  
 

B. Educational:  This assessment describes the student’s current educational 
performance and strengths and weaknesses in academic skills such as basic 
reading skills, reading comprehension, mathematical calculation, mathematical 
reasoning, and written language.  The educational assessment must be 
administered by a licensed and endorsed special education teacher or licensed 
psychologist who has experience and training in the administration and 
interpretation of standardized educational assessments.  The evaluator must 
have experience in teaching and/or evaluating students with a disability.  The 
evaluator must be a licensed in Virginia and the evaluator’s office and testing 
must be located within 75 miles of the School Board Office located in Ashland, 
Virginia.   
 
Fee Cap:  $700  
 
Please see below for a link that will provide information for approved evaluators.    
 

C. Speech-Language: This assessment is to evaluate the student’s ability to 
understand and use functional communication skills.  It may also include 
observations of oral-motor, voice, and fluency skills.  It must be administered by 
a qualified speech-language pathologist licensed by the Virginia Board of 
Audiology and Speech Language Pathology, and the evaluator’s office and 
testing must be located within 75 miles of the School Board Office.   
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 Fee Cap:  $600  
 
 Please see below for a link that will provide information for approved evaluators.    

 
D. Occupational Therapy: This assessment may evaluate a student’s underlying 

motor function (such as strength, posture, etc.), fine motor and visual-motor 
abilities (such as manipulation and writing), sensory processing, self-help skills, 
and need for assistive technology.  It must be administered by an Occupational 
Therapist licensed in Virginia, and the evaluator’s office and testing must be 
located within 75 miles of the School Board Office.   

 
Fee Cap:  $600  
 
Please see below for a link that will provide information for approved evaluators.    
 
   

E. Physical Therapy: This assessment evaluates multiple areas related to a 
student’s functional mobility.  These areas may include muscle and joint 
flexibility, muscle strength, posture, endurance, transfers, balance, coordination, 
gait/mobility, and access to the school environment.  Physical therapy 
assessments may address seating and positioning as well as needs for adaptive 
equipment in the student’s classroom.  The assessment must be administered by 
a Physical Therapist who is licensed in Virginia, and the evaluator’s office and 
testing must be located within 75 miles of the School Board Office.   

 
 Fee Cap:  $600  

 
Please see below for a link that will provide information for approved evaluators.    
 

F. Functional Behavioral Assessment (FBA):  This assessment is to determine 
the underlying cause or functions of a student’s behavior that impede the 
student’s learning or the learning of the student’s peers.  An FBA typically 
includes a review of current records, an interview of the student, an interview of 
the parent, as well as an observation of the student in the student’s learning 
environment, if appropriate.  An FBA must be conducted by a licensed school 
psychologist; a licensed clinical psychologist; a Board Certified Behavioral 
Analyst (BCBA); or a licensed special or regular education teacher with a 
master’s degree, who conducts the FBA in collaboration with a licensed school 
psychologist, licensed clinical psychologist, or BCBA.  The evaluator must be 
licensed in Virginia, have expertise in behavioral science, and the evaluator’s 
office and testing must be located within 75 miles of the School Board Office.  If 
an FBA is completed in collaboration with a licensed school psychologist, 
licensed clinical psychologist, or BCBA, both the teacher and the professional 
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with whom the teacher is collaborating, must be listed on the evaluation and 
invoice.  The individual credentials of those performing the FBA must be provided 
to the Director of Special Education prior to completing the assessment.  
Reimbursement for mileage to/from the school location is not to be included.   
 
Fee Cap:  $1,250  
 
Please see below for a link that will provide information for approved evaluators.    
 

G. Sociocultural Evaluation: A sociocultural evaluation assesses the student’s 
social, developmental, adaptive and health history using information collected 
through social appraisal instruments.  These evaluations may include information 
on the student’s background and social/adaptive behavior in the home, school 
and community.  The evaluator must be a Social Worker and licensed in Virginia.  
The evaluator’s office and testing must be located within 75 miles of the School 
Board office. 

      
  Fee Cap:  $1,000 
 
  Please see below for a link that will provide information for approved evaluators.    
 

H. Assistive Technology Evaluation - This assessment is to determine a student’s 
need for assistive technology (AT) relevant to the school setting and the nature of 
the student’s educational tasks. The assessment should address the student’s 
abilities and limitations, and identify and recommend curricular areas and/or 
aspects of the student’s individualized education program (IEP) that may require 
AT.  An AT Evaluation typically includes observations within the school 
environment to assess a) the needs of the student, b) the required student tasks, 
c) a review of current strategies and accommodations, and d) an exploration of 
tools/strategies that may meet the student’s educational needs.  The evaluator 
must be professionally licensed/endorsed in Virginia in a field relevant to the area 
of the student’s disability/identified area of weakness (e.g., occupational therapy, 
speech-language pathology, and/or  education).  Additionally, the evaluator must 
have expertise in the area of AT and with a variety of educationally relevant AT 
tools/devices. The evaluator's office and testing must be located within 75 miles 
of the School Board Office. 
 
Fee Cap:  $1,000 
 
Please see below for a link that will provide information for approved evaluators.   
 

I. If the parent would like to use an evaluator who is not one of the approved 
providers (see link to list below), another evaluator may be selected so long as 
the individual meets the minimum criteria identified in this section.  The evaluator 
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must be approved by the Director of Special Education and a contract 
established with the requested evaluator before a parent can proceed with the 
IEE. 
   

J. HCPS may approve an evaluation or fee for an evaluation which falls outside of 
the criteria listed above if the parent or private evaluator can provide information 
that would justify the additional cost.   

      
For a list of approved evaluators, click here.   

 
III  Standards and Guidelines for Evaluators Conducting IEE’s 
 

A. The evaluation shall be administered by an individual(s) who meets the HCPS 
criteria in Section II above, and who possesses the requisite training and 
knowledge in accordance with the instructions provided by the producer of the 
assessments. 
 

B. The evaluator should not proceed with an evaluation at public expense until 
receiving notice from HCPS that the evaluator has been approved to conduct the 
IEE.  The evaluation must be administered and completed solely by the 
individual(s) to whom HCPS has granted consent to conduct the IEE. 
 

C. In order to be on the approved list of evaluators, the evaluator must have 
demonstrated quality evaluation techniques and preparation of reports as 
demonstrated through one or more of the following:  an interview conducted by 
appropriate HCPS personnel; review of evaluator’s previous reports; and/or 
recommendations from other professionals who have employed the evaluator.  
The approved evaluator must provide HCPS a signed Certificate of Contractor 
that HCPS will maintain on file.  Prior to initiating an FBA in the school 
environment, the evaluator must provide HCPS with a certificate of insurance 
i/a/o $1,000,000.   
 

D. Prior to conducting an evaluation, the evaluator must contact the Director of 
Special Education to discuss the evaluation to ensure that tests are not 
inappropriately repeated, that the evaluator is aware of the IEE guidelines, as 
well as the evaluations completed by HCPS staff.  Additional testing or follow-up 
visits by the evaluator must be authorized by HCPS in advance.  Invalid results 
obtained by the evaluator, the need to repeat testing previously conducted, or 
work exceeding the scope of the IEE approved by HCPS may impact payment to 
the evaluator. 
 

E. The evaluation must be conducted in an office or other professional setting.  
Observations for an FBA in the school environment must be scheduled with 
Director of Special Education or designee at least one week in advance. 

http://hcps.us/UserFiles/Servers/Server_1250983/File/Departments/Instruction/Special%20Education/independent-educational-evaluators-remediated.pdf
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F. The evaluation instruments must be appropriately normed and standardized and 

have acceptable reliability and validity according to professional test standards 
for the student who is to be evaluated. 
 

G. All scores obtained from the administered tests should be provided within the 
body of the report or in an attached appendix. 
 

H. The test interpretations and conclusions stated in the report must be directly and 
clearly supported by the data. 
 

I. If an assessment was not conducted under standard conditions, a description of 
the extent to which the conditions deviated from standard conditions should be 
included in the evaluation report. 
 

J. Materials and procedures used to assess a student with limited English 
proficiency must be selected and administered to ensure they measure the 
extent to which the child has a disability and needs special education and related 
services, rather than measuring the student’s English language skills. 
 

K. Evaluators are expected to obtain and consider information regarding the 
student’s academic and/or behavioral performance in the educational setting 
when conducting the evaluation. 
 

L. Evaluators are expected to maintain objectivity in reporting their findings.  
Evaluators must refrain from making specific recommendations for eligibility or 
educational placement as they are decisions to be made by the school-based 
eligibility committee, 504 or Individualized Education Program (“IEP”) team. 
 

M. All tests selected must be racially and culturally nondiscriminatory and must be 
validated for the specific purpose for which they are used. 
 

N. Evaluators may not have an actual or potential conflict of interest with the parent 
or student who is to be evaluated.  Accordingly, the evaluator(s) must not have 
opined, either verbally or in writing, on the student’s potential or continued 
eligibility as a student with a disability and/or student’s need for interventions, 
accommodations, and/or/ services prior to conducting the IEE. 
      

O. Evaluators are expected to maintain confidentiality of student information in 
accordance with the requirements of the Family Educational Rights and Privacy 
Act (FERPA). 
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P. HCPS reserves the right to remove an evaluator from the list at any time.  An 
evaluator may request to be removed from HCPS’ list of approved IEE evaluators 
by providing written notice to the Director of Special Education at: 
 
Hanover County Public Schools 
200 Berkley Street 
Ashland, VA 23005-1399 
 

IV. Billing Guidelines for IEE’s 
 

A. The original evaluation report and bill should be delivered to:  Hanover County Public 
Schools, at syoho@hcps.us and copied to dbrown@hcps.us.  HCPS will provide a copy 
of the evaluation report to the parent.  Bills should be submitted within thirty (30) days 
after the evaluation is complete.  All evaluation invoices must reflect the actual 
hours worked to complete the evaluation and must not exceed the listed fee cap 
unless prior authorization is provided by the Director of Special Education.  
Payment for the evaluation will not be processed until HCPS receives the original 
signed report in a form compliant with these guidelines. 


